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Simple Membership 
Emailing Group Members 
 
 
From Simple membership you can easily email all (or just some) of your group members, automatically 
blinded so that no-one can see anyone else’s email. Any replies will come to your personal email. 
 
Navigate to your groups’ home screen (see the ‘Managing your Group’ sheet) 
 

 

Click on 

the ‘Email 

Group 

members’ 

icon: 

 

 

 

 

 

 

 

 

 

This brings up the screen below – from here you can either:  
 

1. Click on a name in the left-hand column (all group members) to highlight it (in blue), then on the 
single arrow to move them across to the right-hand column (selected members) OR 

2. Click on the double arrow to move ALL the names across in one fell swoop. 
 

 
Obviously if you are logged in, it will be your name that appears in the ‘From’ box.  

Click here to move across the highlighted name 

Click here to move ALL group members across 
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Having selected your recipients, you can then scroll down, edit the subject to suit and type your message in 
the ‘Content’ box – you can copy and paste (it will ask you if you want to clean it – just say yes!) 
 
Then click on ‘Send Email’ and that’s it. 
 

Click here to change the subject if you wish 

Click here to attach files 

Click here to send 

Type or paste 

your message here 


